
Each event you create will appear here. This will 
allow you to monitor RSVPs, share invites with 

colleagues and see what dishes people will bring!

Click ‘Set-up your event’ to 
complete the details of your event
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If you are holding multiple 
events are various locations, 
this is your opportunity to 
distinguish between the events

This is important if you’re 
hosting a large event with 
multiple teams taking part!

It’s okay to estimate how many 
people will attend

These dates can be edited  
at anytime

Provide a brief outline  
of your event

This could be your 
organisation’s logo, or a picture 
from a past event

Setting up your event
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If you’d only like to see the RSVP 
list as the admin, check this box.

Useful for co-working or 
shared events. Where multiple 
organisations are represented, 
you can ask participants to 
register their company name!

Setting up your event
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Your event details are displayed 
here. Click ‘Edit details’ to update 
the event.

Check out how other organisations 
have hosted successful A Taste  
of Harmony events

The Event Hub keeps track of 
RSVPs. You can also RSVP on behalf 
of team members by clicking here. 
You can also add a number of 
people by uploading a spread sheet. 

Share event details and ask your 
team to RSVP. It’s as simple as 
sharing this link, or you can 
send via email.

Managing your event
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Your event name is displayed here
Click ‘Meal List’ to see what 
people are planning to bring. 
You can also print this like a 
menu for the day. 

Click ‘Promo Tools’ to view a 
range of materials to download 
and print to promote your event.


