
How to update RSVP’s
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A. RSVP ID

This field must not be altered.

B. First Name

Provide the participants’ first name; this is how they will be displayed on the RSVP and 

meal list. This is a required field.

C. Dish Name

List what the participant is bringing to the event. This will be displayed in the meal 

list. This is an optional field.

D. Company

This field captures the company if you are hosting people from multiple companies 

at the event. If the event is only for one company, leave this field blank. This is only 

required if the "capture company name" was selected when updating the event 

information.

E. Cuisine

This will be displayed on the Meal List. NOTE: For the flag to display the entry will need 

to match the database exactly. Eg Australia will not display a flag, Australian will. 

F. Meal Type

This must either read ‘Sweet’ or ‘Savoury’. This is a required field. 

G. Meal Story

If the participant has a story about the meal which you would like to share, it can be 

uploaded here.

H. Dietary Information

This field can either be blank or read Gluten free, Halal, Kosher, Nut Free, Vegan, or 

Vegetarian.

Dish Name, Cuisine, Meal 

Type, Meal Story and Dietary 

Information all appear in 

the meal list.


