How to update RSVP’s

%0 DO Hw-& ~

B rsvp_import Q~ Search Sheet
Home | Insert Page Layout Formulas Data Review View
ﬁ . dbouw Callbri (Body) +|/12 +| A= Av| |=| = v 559 Wrap Text General -] |'E. |/. !ad Good Neutral g —rv "f"]. Z mutost
| (15 copy + e = ED L [3] Fin v
- SRS - A - = = =
e < Format BBy = - — = —

Formatting as Table

»
= Weroe & Conter = | [ § [+ % | 3 || % 8| Conatonsl fomat | [Cocuition | [ECRTIRNN cveianacery. resy el || oyl

= ¥

[ <] ate To ki 0-date with sec ates, fixes, and I ents, choasa or Updates. |

5 A [ o N C B 0 B - @ Bl | oo veme, cisine e
A B c D E: F

G H Type, Meal Story and Dietary
I .RSVP D :IFIRS'INAME .DISH NAME COMPANY NAME CUISINE MEAL TYPE MEAL STORY .DIETAHV INFORMATION . .
2 102 Example 1 Bun Cha ATOH Vietnamese Savoury A family classic. We've eaten this for lunch everyday since | was 8 and it reminds me of Hanoi whenever we eat it. Nut free Information all a p pea rin
3i 103 Example 2 Baklava ATOH Greek Sweet Our Baklava is a rich, sweet dessert recipe that has been passed down through three generations of our family. the meal | iSt.
4 104 Example 3 'Moroccan Chicken ATCH Moroccan ' Savoury Halaal
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A.RSVP ID

E. Cuisine

This field must not be altered. This will be displayed on the Meal List. NOTE: For the flag to display the entry will need
to match the database exactly. Eg Australia will not display a flag, Australian will.

B. First Name

F. Meal Type

Provide the participants’ first name; this is how they will be displayed on the RSVP and
meal list. This is a required field. This must either read ‘Sweet’ or ‘Savoury’. This is a required field.

C. Dish Name

G. Meal Story

List what the participant is bringing to the event. This will be displayed in the meal If the participant has a story about the meal which you would like to share, it can be
list. This is an optional field. uploaded here.

D. Company H. Dietary Information

This field captures the company if you are hosting people from multiple companies This field can either be blank or read Gluten free, Halal, Kosher, Nut Free, Vegan, or
at the event. If the event is only for one company, leave this field blank. This is only Vegetarian.

required if the "capture company name" was selected when updating the event
information.



